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 West Virginia DHHR Mission Statement 

 The Mission of the West Virginia Department of Health and Human Resources is to collaborate 

 with stakeholders to promote, protect, manage, and provide appropriate health and human 

 services for our residents to improve their health, well-being and quality of life. 

 Bureau for Social Services Mission Statement 
 The Bureau for Social Services promotes the safety, permanency, and well-being of children and 

 vulnerable adults, supporting individuals to succeed and strengthening families. 

 Bureau for Social Services Vision Statement 
 All West Virginians experience safe, stable, healthy lives and thrive in the care of a loving family 

 and community. 

 Bureau for Social Services Values 
 Professionalism  -  Personal and professional accountability,  community service, customer focus. 

 Integrity  - Competence, courage, compassion, ethical  conduct, dedication. 

 Excellence  - Quality, effectiveness, outcome-oriented,  data-driven decisions. 

 Relationships  -  Respectful, responsive, collaborative,  participatory, follow the parallel process. 

 Staff Contributions  - Shared responsibility, equality,  inclusion, honor individual differences. 
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 What is the IV-E Stipend Program? 

 This program is also known as the Public Child Welfare Training Program or 
 the Title IV-E Child Welfare Stipend. It is a federally funded program that 
 provides financial support to students that are committed to pursue a career in 
 child welfare. 

 This program helps facilitate a relationship between BSW or MSW students 
 and the WV DHHR to support their professional development. The ultimate 
 goal of the program is to strengthen West Virginia’s public child welfare 
 workforce and to produce social work leaders, public child welfare 
 practitioners, and public child welfare supervisors or managers. 

 What is WV SWEC? 

 The West Virginia Social Work Education Consortium (WV SWEC) is 
 comprised of colleges and universities in West Virginia with a Bachelors of 
 Social Work Program or greater. The organization's purpose is to ensure that 
 each social work student in the state is receiving consistent and quality 
 training in social work. 

 For more information you can access  WV SWEC Information  . 

 Still Interested in Applying? 

 If you are interested in applying for the scholarship, refer to page 5 for links 
 to the application process, contact information, and 
 requirements/expectations for the program. If you would like further 
 clarification please contact the IV-E Stipend Liaison, Kayla Fournier, via 
 email at  Kayla.M.Fournier@wv.gov  or University Faculty  as outlined on 
 page 5. 
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 West Virginia Social Work Education Consortium (WV SWEC) 

 University  BSW  MSW  Contact Person  IV-E 
 Links 

 Concord 
 University 

 BSW 
 Program 

 Information 

 MSW 
 Program 

 Information 

 Dr. Scott Inghram 
 MSW Program Director Prof. of Social Work 304-384-5215 

 inghramcs@concord.edu 
 Samantha Byrd 

 Asst. Prof. of Social Work 304-384-5353  sbyrd@concord.edu 
 Vanessa Howell 

 Operations Coordinator 304-384-6260 
 Dr. Joan Pendergast 

 BSW Program Director, Associate Prof. of Social Work 
 304-384-5289 

 Scholarship 
 Information 

 Marshall 
 University 

 BSW 
 Program 

 Information 

 MSW 
 Program 

 Information 

 Jo Dee Gottlieb 
 BSW Director  304-696-2791 

 Gottlieb@marshall.edu 
 Scholarship 
 Information 

 Shepherd 
 University 

 BSW 
 Program 

 Information 
 No 

 Karen Green 
 Dept. Chair, Associate Prof. of Social Work, Director of Field 

 Education  kgreen@shepherd.edu  304-876-5458 
 Craig Cline 

 Asst. Prof. of Social Work, BSW Program Director 
 ccline@shepherd.edu  304-876-5337 

 Scholarship 
 Information 

 West Liberty 
 University 

 BSW 
 Program 

 Information 
 No 

 Sylvia Hawranick Senften 
 EdD, MSW Program Director, Professor of Social Work 

 304-336-8089  shawranick@westliberty.edu 

 West 
 Virginia 

 University 

 BSW 
 Program 

 Information 

 MSW 
 Program 

 Information 

 Jacki Englehardt 
 MSW, ACSW Title IV-E, Child Welfare Project Coordinator 

 School of Social Work WVU 304-293-3280 
 Jacki.Englehardt@mail.wvu.edu 

 Linda Grandon 
 B.A. of Communication Studies Title IV-E Child Welfare 

 Project Program Assistant II 304-293-3580 
 Linda.Grandon@mail.wvu.edu 

 Scholarship 
 Information 

 West 
 Virginia 

 State 
 University 

 BSW 
 Program 

 Information 
 No 

 Rita Brown 
 Program Coordinator Office of Title IV-E/ Student Grant 

 Department of Social Work 304-766-3273 
 Scholarship 
 Information 
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 If You Are Awarded the Scholarship… 

 What to Report Throughout the Program 

 1)  You should report your grades to the IV-E Stipend Liaison every semester to ensure you are 

 in compliance with your contract obligations. 

 a)  Stipend Liaison: 

 Kayla Fournier 

 Kayla.M.Fournier@wv.gov 

 304-258-1350 Ext. 73058 

 2)  You should report your number of credit hours for full time or part time students 

 3)  If you are struggling in a class and are falling below compliance GPA 

 4)  If you are having difficulty identifying a field supervisor or placement site 

 Questions to Think About in your Last Semester Prior to Graduation 

 1)  What office(s) would you prefer to work after graduation? 

 2)  What position(s) are you interested in applying for? 

 3)  Do you have any suggestions to make this process more efficient or successful? 

 4)  Have you encountered any difficulties or barriers through this process? (Examples: arranging 

 a field placement location, identifying a field supervisor, obtaining your license, or any other 

 aspect of the program) 
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 Applying for a Position 
 1)  If this is your first time applying with the State start here, if not skip to step six. 

 2)  See the Apply Online Brochure on pages 7-8 for reference as you go through the process. 

 3)  Browse open jobs https://www.personnel.wv.gov 

 a)  Select “Search Available Jobs” and the job that you wish to apply for and is applicable to 

 the IV-E Stipend restrictions 

 b)  I have included sample job postings to assist you in applying for the correct position. 

 i)  Child Protective Service Worker Trainee- Appendix B 

 ii)  Social Service Worker III: Adoption Specialist- Appendix C 

 iii)  Social Service Worker III: Youth Service Worker- Appendix D 

 iv)  Social Service Worker III: Home Finding Worker - Appendix E 

 v)  Social Service Worker III: Centralized Intake Worker- Appendix F 

 4)  You will need to setup an account 

 5)  You can upload your resume through the profile section 

 a)  If you do not put in your resume you will need to fill everything in manually 

 b)  You will need copies of your transcripts, drivers license, and DD-214 if applicable 

 6)  You will need to upload one of the following:  Official  University Transcripts, Copy of 

 Diploma, or Letter from the Registrar verifying your degree 

 a)  The letter from the Registrar must be on school letterhead, states that you have completed 

 all the requirements for your degree, and states that you will graduate on XX date. 

 b)  DO NOT submit your application without one of those documents or it will not be 

 accepted. 
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 c)  You will still be required to produce your official transcripts or degree once they are 

 available to you but your application will not be delayed as long as the letter from the 

 registrar is provided initially. 

 7)  Ensure that you choose that you will accept a position state-wide.  We will do our best to hire 

 you in your preferred county but there may be instances when that is not possible due to 

 position availability. 

 8)  As you fill out the application sections you may contact the IV-E Stipend Liaison for 

 assistance 

 9)  Certify everything is correct in your saved application before submitting it to apply for the 

 position 

 10)  You will receive a confirmation email following our submission of your application 
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 Obtaining Licensure Prior To Graduation 

 Temporary License 

 This type of licensure allows the graduate to perform social work in West Virginia while 

 preparing to sit for the appropriate level  ASWB  exam. The Provisional Permit License holder 

 must attempt the exam under the permit issued to them; it is provisional pending passage of 

 examination. Upon passage of examination, he/she will be eligible for a regular license. 

 Apply for this license in the final semester prior to your graduation. This license is only valid for 

 six months. 

 How to apply: 

 1)  You will need to submit a written request to the  WV Board of Social Work  along with a 

 letter of good standing from the social work Department. In the request include the 

 following information: 

 a)  Applicant Name 
 b)  Your Mailing address 
 c)  Contact Phone Number 
 d)  Email Address 
 e)  Academic Degree Major 
 f)  Accredited University Name 
 g)  Date of Graduation 

 2)  WV Board of Social Work Contact Information 

 WV Board of Social Work 
 PO Box 5459 
 Charleston, WV 25361 
 Fax: 304-400-4976 
 Email: Admin@wvsocialworkboard.org 
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 BSW or MSW Licensing Process 

 1)  Apply for your license through the  WV Board of Social Work 

 a)  Regular License 

 b)  Provisional License 

 2)  Once you have received the approval to test for your license you will then need to contact the 

 ASWB 

 3)  You will register with the ASWB and pay the associated fees 

 4)  ASWB will send an authorization to test email (KEEP THIS EMAIL AUTHORIZATION) 

 within 24 hours following your registration and exam fee payments. 

 5)  Once you have received that confirmation you can schedule your testing through Pearson 

 Vue. 

 6)  Review the Candidate Handbook for TEST DAY tips and restrictions. 
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 Appendix A 

 Online Application Process 

 This is a step-by-step progression of how to apply for a position within WV DHHR. 
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 Appendix B 

 Child Protective Service Worker Trainee Sample Job Posting 

 This is a sample job posting for a Child Protective Service Worker Trainee for reference 

 when looking to apply for a position. 
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 Appendix C 

 Adoption Worker Sample Job Posting 

 This is a sample job posting for an Adoption Worker for reference when looking to apply 

 for a position. 
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 Appendix D 

 Youth Service Worker Sample Job Posting 

 This is a sample job posting for an Youth Service Worker for reference when looking to 

 apply for a position. 
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 Appendix E 

 Home Finding Worker Sample Job Posting 

 This is a sample job posting for a Home Finding Worker for reference when looking to 

 apply for a position. 
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 Appendix F 

 Centralized Intake Worker Sample Job Posting 

 This is a sample job posting for a Centralized Intake Worker for reference when looking 

 to apply for a position. 
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